SIDE MANAGER DUTIES

CLUB GUIDELINES

® Collect blue side manager’s folder and bag containing scorecards etc from the
wailing wall.

e Each blue side manager’s folder contains two laminated sheets containing the
more pertinent Conditions of Play including inclement weather.

* The side manager acts on the side’s behalf whenever any decision needs to be
made under the laws and rules.

® Prior to the start of the game cards are shuffled and placed face down on the
table and the other manager shuffles and places their cards face down on top, rink
numbers are then added to each and recorded on the cards.

e Manager will complete the scorecards by adding the visiting teams’ players to our
cards and the opposition manager doing the same to their cards. Donvale, along
with many other clubs now print stickers for this purpose.

* Managers will toss for which team has the mat and add a notation on each of the
cards.

* For midweek games: A scheduled break of up to 30 minutes may be taken by
agreement of both side managers. If agreement can’t be reached a schedule break
will be taken at 12.30 pm.

* For weekend games: A scheduled break of 15 minutes can be taken at 2:45pm by
agreement of both side managers. If agreement can’t be reached then the break
will be taken.

* On completion of the informal practice period distribute to the seconds of each
team the score cards, tick cards/voting slips & privacy envelopes and bag for green
fees and advise which team has the mat. (This must not be done during the
informal practice but must be within 30 minutes of official start time)

® On completion of the game

Seconds will return to Side Manager their score cards, tick cards/voting slips in
privacy envelope and green fees.

¢ Both Side Managers meet and double check all team score cards ensuring
agreement that each entry and totals are correct and both sides of cards are
completed. Great care is needed.

* Side Manager returns to a Selector all score cards and tick cards/voting slips.
* Side Manager to return bags with green fees to Frank Smit or a Selector.

® Selectors will be responsible for processing results and making Bowlslink entries.



